
	DECLARATION FORM

	


Post applied for: …………………………………………………………………………………………….


Name (BLOCK CAPITALS) ……………………………………………………………………………….. 

(please provide details of all other names known as or previously used)
Date of Birth (to allow the college to carry out a BARRED LIST 99 check) ……………………………………..
Before you can be considered for a post at Stroud College we need to be satisfied about your eligibility to work within a Further Education College.

You must declare all convictions, including spent convictions and motoring offences but not parking offences (see over).
If you give false or withhold information your application may be rejected, or if appointed you may be dismissed without notice.

You must tell the HR Manager immediately if you are charged with an offence after you complete this form and before you take up any job offered as a result of your application. 

You must sign and date this form.
Please tick the box that applies

Yes        No                                                                                                                                                                      

1.
Have you ever been convicted or found guilty of an offence by any Court, 
      
in the United Kingdom or abroad, or by any Court-Martial?


2.
Have you ever been issued with a caution, reprimand, warning for an offence by the 

police or other authorised body.


3. 
Have you been charged with any offence which is still pending?


If the answer to any of the above is Yes, please give full details below or in a sealed envelope marked for the attention of the HR Manager.   
	


Answering “Yes” to any of the questions will not necessarily prevent you from being appointed, as each case is considered on its merits.
If you are offered a post at Stroud College you must obtain an enhanced Criminal Records Bureau disclosure which is satisfactory to the College, To obtain this you must complete a form and provide certain identify and address evidence to the College, a form and details of how this is obtained will be sent out with a contract of employment. 
	I declare that the information given is, to the best of my knowledge and belief, true and complete. I understand that failure to declare any of the details above would be considered deception and the College would be entitled to terminate my contract without notice.

Signature     …………………………………………………      Date       ……………………………….. 


Why do we ask for this information?
As a Further Education College we have a responsibility to ensure that the staff we employ are suitable to be working with children and/or vulnerable adults

What if I have a conviction?
Stroud College does not impose a blanket ban on employing people convicted of particular categories of offences and considers each case on its merits.

Do I need to tell you about spent convictions?
Posts within Stroud College are exempt from the Rehabilitation of Offenders Act by virtue of the Rehabilitation of Offenders Act (Exceptions Order)1975.  This means that you are legally required to tell us about all convictions including spent convictions.   
Who will become aware of the conviction(s)
Stroud College has a duty under the data protection act for use and storage of sensitive personal information.  The information should be declared in the first instance to the HR Manager, if relevant this will then be referred to the Senior Management Team of the College for their consideration.

Key Questions we will consider

· Is the caution or conviction a one-off or one of several?  Is it old or recent?  Was it committed when the person was a juvenile or an adult?
· Is the type of offence or offences relevant to the job?
· What is the context behind the offence and were there mitigating circumstances at the time the offence occurred? 
· What evidence is there that you have changed?
· The person’s attitude to the offence or offences?
· Did the person declare the offence or did it only become apparent from their CRB disclosure?
Will we be able to tell you what happened?
Yes, we will ask you to attend a meeting to discuss the circumstances surrounding the offence.  
Barred List 99 check

A check to determine that you are able to work in an education establishment.

Who do I contact if I have a question or want more information?
Please contact Moira Foster-Fitzgerald, HR Manager on 01453 761113

Email:  moirafosterfiztgerald@stroudcol.ac.uk
Copies of the Stroud College CRB Policy and Rehabilition of Offenders Policy is available on our website (www.stroud.ac.uk) or from the HR department (01453 761176).



























